	
	Chemical Inventory Form

Instructions

Please be aware that for purposes of this inventory, the term chemical refers to any liquid, gas or solid used in the school or facility (e.g., rubber cement or duplicating fluid), as well as items used in science, vocational or trade shops. The Chemical Inventory form must be updated on an annual basis. The Chemical Inventory must be completed for each room, collected, and stored in a file on site.

A. Each room in your facility must be surveyed. This includes annexes, basements and storage closets. Use a new form for each room.

B. List all chemical substances found in the room. Do not list articles such as furniture, machinery, or equipment. If you are not sure whether a substance should be included, list it anyway. If there are too many chemicals in the room to fit on one sheet, use additional sheets and number each successive sheet.

C. If there are no chemicals in a room, prepare a form for that room with “No Chemicals” written in the body.

D. Please make sure that the heading on the form is carefully filled out. Enter your name and telephone number on the form, so that if there is a question about an entry you may be contacted.

E. Enter “N/A” in spaces where information is not available. Do not leave any space blank.

F. Please print all information clearly.

Definitions

Item 1 – Product/Chemical Name

Enter the name as it is listed on the product label (e.g., “Red Devil Paint” or “Phenol”).

Item 2 – Manufacturer’s Name

This information is found on the label. If there is a telephone number, please list this also.

Item 3 – Quantity

Number of containers (e.g., 50 bottles, 13 cans, 6 boxes).

Item 4 –Other Identifying Information

Use this column to describe the product if it does not have a label (e.g., “floor cleaner; white powder in can; liquid in brown bottle”). If the label has a CAS number (Chemical Abstracts Service) please writes this number in the space provided. If one does not exist, write “None” in the space provided.

Item 5 – Physical State

Each chemical will be either a pure chemical (e.g., “acetone; nitric acid”), or a product mixture (e.g., “Titan’s Floor Stripper; Speedball Textile Ink”). Use codes listed on the inventory sheet.

Item 6 - # of Employees Exposed

Enter the number of employees who handle the substance or who may be routinely exposed to the substance.
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	Product/Chemical Name
	Manufacturer
	Maximum Quantity
	Other Identifying Information
	Physical State
	# of Employees Exposed

	(example) Ethyl Alcohol
	Sigma
	4 L
	Yellow Drum
	Liquid
	5

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


INSTRUCTIONS:  Fill out an inventory sheet for each room.  
